
Memo 036 – COVID-19 – Plan B Announcement 
 

ADMIN 013 Rev No. 5, October 09  

 

 
 

 

 

 

MEMO 
 

 
Ref: 036 

Date: 9th December 2021 

To: All office staff, Contracts Managers, SHEQ Advisors 

From: Andrew Sharp 

Subject: COVID-19 – Plan B Announcement 

 

 

On the 8th December 2021 the Government announced a toughening of restrictions in England to slow the 
spread of Covid and its Omicron variant. 
 
These restrictions include the increased wearing of face coverings in more public venues and asking people 
to work from home if they can. 
 
In line with the latest government advice, we are asking all those who attend the Penkridge, Leyland or 
Normanton offices to work from home if they can.  This will take effect from the close of normal business on 
Friday (10th December). 
 
All offices will remain open for those employees who cannot work from home.  The reasons as to why you  
cannot work from home must be discussed and agreed with your  line manager.   
 
The above restrictions are currently in place until the 26th of January with a further Government review 
planned for the 5th of January.  Having planned so hard to safely return to work in our offices, it is 
disappointing, but necessary, to revert to previous arrangements.  We are still strongly of the view that 
interacting in an office environment is an essential part of our day-to-day working lives and business, so we 
will look to return to the current arrangements as soon as the government advice allows.  To this end, the  
board will continually monitor the situation and provide further updates in due course. 
 
This note does not apply to site offices. 
 
In addition, regrettably it will not be possible to hold the Back to Work sessions planned for our return to work 
in January.  We are considering alternative options in this respect and again, will provide further updates in 
due course. 
 
 
 
 
 


